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Get the most from SAP 
Concur solutions with 
analytics reporting 
Our free Analytics Essentials and paid 
Analytics platforms give your business 
the in-depth look at spending it needs 
to reduce costs, increase compliance, 
and control expenses.
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The right reports and dashboards for your business

Analytics Essentials 
This reporting platform comes free when you buy any 
SAP Concur solution. Analytics Essentials users can:

 • View, filter, group, export, and sort all  
standard reports

 • View all standard dashboards
 • Export as either a PDF or as an Excel document
 • Review quickly and easily through notifications 
managers receive via email (versus an  
email attachment)

Analytics
This paid reporting platform provides everything you get with 
Analytics Essentials, as well as the ability to personalize 
reporting and dashboards to meet your specific needs. 
Analytics users can:

 • Create customized standard reports
 • Schedule report distribution emails for specific users
 • View and share custom dashboards across your business
 • Add, move, remove, and resize dashboard tiles

2 / 15

Not every piece of financial data is useful to every business. To make sure you get exactly what you 
need, we’ll work with you to determine which reporting package is right for you. The level of report 
customization depends on which package you choose.
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Top Reports 

Take advantage of these valuable reports and dashboards 
and get the most from your SAP Concur solutions. 

Concur Expense
 • Expense Overview
 • Spend Analysis
 • Billed Transaction Reconciliation Details
 • Expense Accrual
 • Credit Card Transactions
 • Allocation Details
 • Attendee Details

Concur Invoice
 • Invoice Overview
 • Invoice Accrual
 • Invoice Aging

3 / 15
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4 / 15

What it is and why it matters
This dashboard provides a clear, easy-to-
interpret view of spending, expense 
accruals, and more. With this, users can 
quickly evaluate metrics and compare 
against previous periods.

Expense Overview

Concur Expense
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What it is and why it matters
This dashboard provides a quick view of 
expenses and expense types that 
account for the most spending. It also 
includes a report tile that, when 
modified, automatically updates 
associated graphic tiles.

Spend Analysis

Concur Expense
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What it is and why it matters
This report lists submitted expense 
reports. With this information, users 
can match submitted reports to 
invoices and monitor which 
employees submit reports more 
frequently than others.

Billed Transaction Reconciliation Details

Concur Expense
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What it is and why it matters
This report lists submitted expense 
reports and reports that have not yet 
been paid. With this, you can track 
approval status, determine 
outstanding liabilities, and predict 
future cash requirements.

Expense Accrual

Concur Expense



8 / 15

©
 2

02
1 S

AP
 S

E 
or

 a
n 

SA
P 

affi
lia

te
 c

om
pa

ny
. A

ll r
ig

ht
s 

re
se

rv
ed

.

8 / 15

What it is and why it matters
For those who have a credit card feed, 
this report provides a comprehensive 
list of credit card transactions that are 
imported into Concur Expense. Using 
this, users can track unassigned cards 
with card users, look at transaction 
subsets, and more.

Credit Card Transactions

Concur Expense
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What it is and why it matters
When your business has access to a 
detailed view of expense allocations, 
you can see and add cost-tracking 
fields such as department, cost 
center, and project to a report.

Allocation Details

Concur Expense



10 / 15

©
 2

02
1 S

AP
 S

E 
or

 a
n 

SA
P 

affi
lia

te
 c

om
pa

ny
. A

ll r
ig

ht
s 

re
se

rv
ed

.

10 / 15

What it is and why it matters
This report shows expenses that are 
typically tied to event attendees (such 
as meals or entertainment). With this 
detailed information, users can track 
attendees, attendee spending, total 
cost over designated time periods, 
and monitor compliance with The 
Sunshine Act.

Attendee Details

Concur Expense
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11 / 15

What it is and why it matters
This dashboard gives department 
managers the ability to track 
invoices, quickly evaluate key 
metrics, and compare invoices 
against similar time periods.

Invoice Overview

Concur Invoice
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What it is and why it matters
This lists unsubmitted and unpaid 
invoices so you can stay on top of 
outstanding invoices and ensure 
payments are made on time.

Invoice Accrual

Concur Invoice
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13 / 15

What it is and why it matters
This report allows users to stay on 
top of spending and ensure invoices 
are paid on time. It also provides a 
detailed view of unpaid invoices, 
which allows you to see how long it’s 
been since they were issued.

Invoice Aging

Concur Invoice
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For more information on Analytics Essentials 
and Analytics, please contact your Client 
Success Manager or Client Sales Executive.

Additional information can found in our 
User Guide and Release Notes.

Learn More

https://www.concurtraining.com/toolkit/standard/en/data-insights/analytics?cid=hgjer_vcs_20200520&pid=webinar
https://www.concurtraining.com/customers/tech_pubs/Analytics/_RN/_RN_Analytics_stan_client.htm
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Follow SAP Concur
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https://www.linkedin.com/company/sapconcur
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